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Position Description 

Patrol Officer 
 

DEPARTMENT: Police 

FLSA CLASS: Non-exempt 

UNION:  LELS 

REPORTS TO: Police Sergeant or senior officer on duty 

SUPERVISES: None 

 

 
 

SUMMARY: 

The Patrol Officer performs highly responsible general duty work within the Police Department. The primary 

objective is to protect the citizens of Fairmont through the prevention and detection of crime by patrolling either on 

foot or in a vehicle. 

 

 
 

To perform this job successfully, an individual must be able to perform each duty satisfactorily. The requirements 

listed below are representative of the knowledge, skills, and abilities required. Reasonable accommodation may be 

made to enable individuals with disabilities to perform the essential functions of the position. The essential functions 

listed below are intended to serve as illustrations of the various types of work that may be performed. The omission 

of specific duties does not exclude them if the work is similar, related, or a logical assignment to the position. 

 

ESSENTIAL FUNCTIONS OF THE JOB INCLUDE BUT ARE NOT LIMITED TO THE FOLLOWING: 

• Deter and detect unlawful activity by effective, proactive patrol of assigned areas. Seek abnormal 

conditions, inspect premises, check suspicious persons or vehicles, and maintain surveillance in problem 

areas. 

• Respond to and handle calls and complaints. Summon medical help and provide first aid as necessary. 

• Apprehend violators. Perform criminal investigation work including identifying evidence and questioning 

victims and witnesses. Arrest and process suspects. Prepare evidence for court presentation and testify in 

court. 

• Monitor and ensure proper flow of automobile traffic. Direct traffic as needed, report hazardous 

conditions, give warnings, and issue citations. Also enforce parking ordinances, report abandoned or 

damaged vehicles, and assist stranded motorists. 

• Investigate and prepare reports on traffic accidents. Gather evidence from drivers, witnesses, and vehicle 

inspection. Prepare diagram of the scene if necessary and prepare reports for police records, insurance 

investigations, court cases, and coroners’ inquests. 

• Maintain effective public relations, including answering questions, providing directions, providing prompt 

assistance when needed, and participating in police work relations activities as directed. 

• Perform required records and reporting work. Maintain log of activities, prepare case reports, record 

impounded property and prepare reports on traffic problems. 
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• Improve and maintain individual police skills. This includes participating in training conferences and 

programs, learning effective use of equipment and investigative aids, and maintaining skill with firearms. 

• Perform other related duties as directed. This includes but is not limited to being assigned to various job-

related programs, responsibilities, or assignments as needed. 

 

 
 

EQUIPMENT USED: 

• Police squad car and related equipment 

• Police radio, radar, baton, handcuffs, and breathalyzer 

• Handgun and other weapons as required 

• Computer (including desktop and squad car computer systems) and related software 

• Copier, fax machine, phone, printer, and other standard office equipment 

• Mobile devices 

• First aid equipment 

 

 
 

REQUIRED KNOWLEDGE, SKILLS, AND ABILITIES: 

• Some knowledge of modern law enforcement principles, procedures, techniques, and equipment. 

• Ability to interact with people with tact, patience, and courtesy as well as with the necessary degree of 

firmness. 

• Ability to learn consistently and objectively apply the applicable laws, ordinances, and department rules 

and regulations. 

• Ability to communicate effectively orally and in writing. 

• Ability to establish and maintain effective working relationships with subordinates, peers, supervisors, and 

the public. 

• Ability to exercise sound judgment in evaluating situations and in making decisions. 

• The ability to follow and give verbal and written instructions. 

• Ability to learn and effectively navigate the city's geography. 

• Excellent written and verbal communication skills. 

 

 
 

MINIMUM QUALIFICATIONS: 

• Licensed or eligible to be licensed as a Peace Officer in the State of Minnesota or successfully pass POST 

out-of-state officer or military reciprocity program. 

• Must be able to meet POST Minimum Selection Standards as outlined in MN 6700.0300. 

• Associate of Arts or Science degree in law enforcement, criminal justice, or related field. 

 

PREFERRED QUALIFICATIONS: 

• Previous experience as a licensed peace officer. 

• Bachelor’s degree in criminal justice or related field. 

• Working knowledge of or fluency in a second language. 

• Documented volunteer experience with a focus on working with the public. 
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CONDITIONS OF EMPLOYMENT: 

• Possession of a valid Minnesota Class D Driver’s License and a good driving record. 

• Satisfactory passing of a criminal background examination and psychological evaluation. 

• Ability to meet Police Department’s physical standards. 

• Maintenance of Peace Officer License during employment. 

 

 
 

WORK SCHEDULE: 

This is a full-time, regular position. The position typically works 11.5-hour shifts. 

 

 
 

WORK ENVIRONMENT/PHYSICAL DEMANDS: 

The work environment characteristics described here are representative of those an employee encounters while 

performing the essential functions of this job. Reasonable accommodation may be made to enable individuals with 

disabilities to perform the essential functions. 

 

This position requires the employee to work alone, with others, around others, and have contact with the public. 

This position will work indoors and outdoors; in loud, noisy locations; and have frequent exposure to inclement 

weather conditions as well as fumes or airborne particles. This position will occasionally work near moving 

mechanical parts; in high, precarious places; and be exposed to toxic or caustic chemicals and the risk of electrical 

shock. 

 

Activities that will occur continuously include communicating verbally and in writing; hearing; using hands and 

fingers to handle and feel; and utilizing vision skills (seeing up close and distantly, adjusting focus and depth 

perception, seeing color, using peripheral vision). 

 

Activities that will occur frequently include exerting up to 25 pounds of force and walking.  

 

Activities that will occur occasionally include exerting up to 50 pounds of force, standing, sitting, climbing or 

balancing, stooping, kneeling, crouching or crawling, reaching with hands and arms, pushing or pulling, lifting and 

carrying out repetitive motions. 

 

This position will require the ability to drive an automobile. 

 

 
 

This job description does not constitute an employment agreement between the employer and employee and is 

subject to change by the employer as the needs of the employer and requirements of the job change. 

 

ACKNOWLEDGEMENT: 

I have read this job description and fully understand the requirements set forth herein. I understand that this is to 

be used as a guide and that I will be responsible for performing other duties as assigned. I further understand that 

this job description does not constitute an employment contract with the City of Fairmont. 

 

____________________________  ____________________________  ___________________ 

Employee Signature    Printed Name     Date 


